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PORZIGE BROADCAST IBFORMATION BRAKCE
M30 2 Strees, Northvest
Washington 28, D, 4.
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Torelgr Broadesst Informetion Service
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SUBIEQRY  Gorrespondsnge with OIA and FBIB Washington
Cffice

. All offieial correspemdence from £ield buresus
%o the wmshington office will normully be sddressed to the Chief, FBIS,
with ons cardon couy for routiag to other officisls.

3. Letters to the V8IS VYashinghon office mey dbe
marked for the attention of another official om the PRI staff 1f they
elearly Tall withia the juriedletion of thet offtolal or comcers metters
w;w referred to himi Bt 1t is not necessary that they be oe :

- N

; de leltiers msy be sddressed o officiale of other OTA
sffices in acknowledgenent of or reply %e correspondence directed from
them to chiefs of fleld bBureaus: tut such acknovwledgementis and replies
will ®s reuted through the Ohief, FBIB, The initial cerrespondenge
oa sny eubjest, such as personnel informstion, muthorization for
expendifures, ete,, will be addrsssed $o the Chief, FRIB,

4. Teletype mossages may be addresssd %o the attention
&f the ¥BIR offiolal within whose Jurisdiction they £all %5 avoid dime
lag in referrali tut if there is say doudt ss 40 ths sppreprizte recipient,
they should be sddressed %o the Chief, FBIS., Phrases such ms "Please '
inform Personnel® snd "Please request Pinsuce® :re unnscessary and
undosirsble,

Yory truly yours,
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